
Barnt Green Parish Council 

Planning Committee 
 

Terms of Reference 
 

1. General 
As the Local Planning Authority (LPA) Bromsgrove District Council has been asked to 
consult Barnt Green Parish Council on all planning applications that fall within the 
parish boundary.   
The parish council will generally consider such consultations within the body of its 
monthly meetings.  However, the LPA’s consultation period is generally three weeks 
or less which, as the parish council meets monthly, therefore falls short of the ordinary 
parish council meeting cycle.  The purpose of this committee is to meet at such times 
in order to comply with the consultation period deadlines should the latter fall due 
before the next meeting of the parish council. 
 

2. Purpose 
The parish council’s Planning Committee will consider and comment on planning 
consultations notified by the LPA and which are not co-incident with the parish council’s 
meeting schedule.  The Planning Committee  will review decisions made by the LPA, 
will raise any enforcement concerns and will respond to any other planning-related 
consultation documents, such as the District Plan and the County Minerals Plan.  
 

3. Authority 
The parish council’s Planning Committee is appointed by, and solely responsible to, 
Barnt Green Parish Council which has delegated responsibility to this committee to act 
on its behalf regarding planning matters, as detailed herewith.  The committee has no 
spending powers. 
 

4. Membership and Quorum 
The committee will consist of no fewer than four parish councillors, nominated at each 
Annual Parish Council meeting. 
The first item of business at the first meeting of this committee after the annual Parish 
Council meeting will be to elect a Chairman for the year.   
The quorum will be a minimum of three appointed members. 
 

5. Schedule of Meetings 
a) The committee will meet as and when required depending on the frequency of 

consultations by the LPA.  All consultations received from the LPA will be notified 
to all parish council members.  

b) If for any reason it is not possible to arrange a meeting of the Planning Committee 
within the required time-frame and the consultation period ends before the next 
ordinary meeting of the Parish Council, then, with the agreement of either the 
committee chairman or the parish council chairman, the Executive Officer has 
delegated authority to either: 
i) seek comments from all parish council members via email.  In which case 

all responses will be collated and the resulting document will be submitted 
to the LPA and reported to the next meeting of the parish council; or 

ii) submit a request to the LPA for an extension to the consultation period, to 
allow discussion at a meeting of either the planning committee or the full 
parish council. 

 

6. Meeting Administration 
The Executive Officer will, with the agreement of the committee chairman, convene 
meetings of the committee and take minutes to record the committee’s decisions which 
will be circulated to all Councillors, notified to the next full council meeting and put to 
the next Planning Committee meeting for approval.  Draft minutes will be posted to the 
website. 
 
 
……………………………………………………………. 
Agreed at the Annual Parish Council meeting held 03/05/2017 


